
:UNCLAS 
SUBJECT:  2004 INDIVIDUAL READY RESERVE (IRR)/INDIVIDUAL MOBILIZATION 
AUGMENTEE (IMA)/EXTENDED ACTIVE DUTY (EAD) ENLISTED PROMOTION BOARD 
 
A.  AR 140-158, ENLISTED PERSONNEL CLASSIFICATION, PROMOTION, AND 
REDUCTION, DTD 17 DEC 97 
B.  AR 600-8-104, DTD 27 APR 92 
C.  AR 623-205 (PERSONNEL EVALUATION), DTD 17 DEC 01 
D. MSG, DA WASH DC, DAMO-ZA, 121545Z NOV 91, SUBJ:  
RC-NCOES ADJUSTMENTS 
E.  MEMO, DA WASH DC, DAAR-PE, 23 DEC 96, SUBJ: CALENDAR YEAR 97 UNITED 
STATES ARMY SERGEANTS MAJOR ACADEMY (USASMA) ENROLLMENT POLICY AND 
PROCEDURES 
F.  AR 640-30 (DIGITALIZED OFFICIAL DA PHOTO AUTHORIZED) 
 
1. A HQDA PROMOTION BOARD IS SCHEDULED TO CONVENE ON  
09 AUG 04 AT THE SECRETARIAT FOR DEPARTMENT OF THE ARMY 
SELECTION BOARDS (RESERVE COMPONENTS), HRC-STL, TO CONSIDER ELIGIBLE 
INDIVIDUAL READY RESERVE (IRR), INDIVIDUAL MOBILIZATION AUGMENTEE 
(IMA), STANDBY RESERVE (ACTIVE LIST), EXTENDED ACTIVE DUTY (EAD) NCO’S 
FOR PROMOTION TO STAFF SERGEANT THRU SERGEANT MAJOR.  TO BE ELIGIBLE 
FOR CONSIDERATION, NCO’S MUST MEET THE FOLLOWING CRITERIA: 
    A.  BE IN A PROMOTABLE STATUS, A SATISFACTORY PARTICIPANT AND BE 
ASSIGNED TO THE IRR, IMA OR STANDBY RESERVE (ACTIVE LIST) FOR A MINIMUM 
OF 12 MONTHS AS OF 09 AUG 04. 
    B.  SOLDIERS WHO HAVE NOT RECEIVED A "NOTIFICATION OF 
ELIGIBILITY FOR RETIRED PAY AT AGE 60" MUST HAVE EARNED A MINIMUM OF 27 
RETIREMENT POINTS IN EITHER YEAR OF THE PERIODS 01 FEB 02 TO 31 JAN 03 
OR 01 FEB 03 TO 31 JAN 04. 
    C.  SOLDIERS IN RECEIPT OF A "NOTIFICATION OF ELIGIBILITY FOR 
RETIRED PAY AT AGE 60" MUST HAVE EARNED A MINIMUM OF 50 RETIREMENT 
POINTS IN PREVIOUS RETIREMENT YEAR ENDING (RYE). 
    D.  BE MOS QUALIFIED (PMOS OR SMOS) AND PHYSICALLY FIT AND HAVE A 
CURRENT PHYSICAL EXAM WITHIN THE LAST FIVE YEARS AS OF THE DATE OF THE 
BOARD CONVENE DATE. 
    E.  HAVE AT LEAST A HIGH SCHOOL DIPLOMA OR A GENERAL EDUCATIONAL 
DEVELOPMENT (GED) EQUIVALENT. 
    F.  MUST MEET THE FOLLOWING TIME IN GRADE (TIG) REQUIREMENTS: 
        FOR PROMOTION TO GRADE     HAVE A DATE OF RANK OF 
        STAFF SERGEANT             9 AUGUST 2002 OR EARLIER 
        SERGEANT FIRST CLASS       9 AUGUST 2002 OR EARLIER 
        MASTER SERGEANT            9 AUGUST 2002 OR EARLIER 
        SERGEANT MAJOR             9 APRIL 2002 OR EARLIER 
    G.  ARMY REGULATION 140-158, CHAPTER 8 GIVES THE MILITARY EDUCATION 
REQUIREMENTS FOR SGT, SSG, AND SFC.  SGT’s, SSG’s, SFC’s, PROMOTED 
PRIOR TO 1 OCTOBER 1992 ARE CONSIDERED NCOES QUALIFIED.  EVIDENCE OF 
THE REQUIRED MILITARY EDUCATION MUST BE IN THE PROMOTION CONSIDERATION 
FILE (PCF), IF NOT, A HARD COPY MUST BE SENT TO THE BOARD. 
    H.  IF SELECTED FOR PROMOTION TO SGM BY THE BOARD, THE MSG/1SG WILL 
BE PROMOTED CONDITIONALLY TO SGM AND AUTOMATICALLY SELECTED BY HQDA FOR 
ENROLLMENT IN THE SMC.  THE PROMOTION WILL BE AWARDED ON THE CONDITION 
THE SGM IS ENROLLED IN AND SUCCESSFULLY COMPLETE THE SMC OR THE SOLDIER 
WILL BE REDUCED TO THE GRADE AND RANK PREVIOUSLY HELD.  MSG/1SG WHO 
HAVE PREVIOUSLY FAILED THE SMA COURSE WILL NOT BE CONSIDERED FOR 
PROMOTION TO SGM. 
    I.  HAVE A DOB OF NOT EARLIER THAN 09 FEBRUARY 1947(57 years and 6 
months). 
    J.  MUST HAVE APPROPRIATE SECURITY CLEARANCE REQUIRED FOR THE MOS 
IN WHICH BEING CONSIDERED.  PROMOTION MAY BE BASED ON APPROPRIATE 
INTERIM CLEARANCE. 

K. MSG/1SG WILL BE CONSIDERED FOR ENROLLMENT IN THE 
SERGEANT MAJOR ACADEMY IF NOT SELECTED FOR PROMOTION TO THE NEXT HIGHER 
GRADE. 



L. IRR/IMA SOLDIERS THAT ARE MOBILIZED FOR OPERATIONS 
FALL UNDER THE GUIDELINES OF THIS MESSAGE AND THE PERSONNEL POLICY 
GUIDANCE AND WILL BE BOARDED ACCORDINGLY. 
 
2.  NOTIFICATION/REVIEWING THE PROMOTION CONSIDERATION FILE (PCF): 
 
    A.  HRC-STL ENLISTED PROMOTIONS SECTION WILL FORWARD A PROMOTION 
NOTIFICATION MEMORANDUM BY ELECTRONIC MEANS ONLY TO SOLDIERS IN THE 
ZONE OF CONSIDERATION FOR THE CY04 IRR/IMA/EAD ENLISTED PROMOTION 
BOARD, VIA ARMY KNOWLEDGE ON-LINE (AKO).  SOLDIERS NOT IN RECEIPT OF A 
MEMORANDUM 60 DAYS (01 JUN 04) PRIOR TO THE BOARD CONVENE DATE, SHOULD 
CONTACT ENLISTED PROMOTIONS(RC) AT 1-877-215-9834.    
 
    B.  APPROXIMATELY 60 DAYS BEFORE THE CONVENE DATE OF THE BOARD YOU 
WILL BE ABLE TO REVIEW YOUR ACTUAL PROMOTION CONSIDERATION FILE (PCF) 
THROUGH THE HUMAN RESOURCE COMMAND-ST. LOUIS WEBSITE.  GO TO 
HTTPS://WWW.HRC.ARMY.MIL, CLICK ON THE HRC-ST. LOUIS LINK. LOG IN WITH 
YOUR AKO USERID AND PASSWORD.  CLICK “MY BOARD FILE,” UNDER THE 
“NAVIGATION” MENU, WHICH APPEARS ON THE LEFT SIDE OF YOUR MY 
“2XCITIZEN” WEBSITE.  FOLLOW THE INSTRUCTIONS ON THIS PAGE TO REVIEW 
YOUR BOARD FILE.  IT IS A REQUIREMENT THAT ALL U.S. ARMY PERSONNEL HAVE 
AN AKO ACCOUNT.  IF YOU DO NOT HAVE AN AKO ACCOUNT, GO TO 
HTTPS://http://WWW.US.ARMY.MIL/PORTAL/PORTAL_HOME.JHTML TO RECEIVE ONE.  
YOU MAY ALSO CONTACT THE AKO HELP DESK VIA http://WWW.US.ARMY.MIL OR BY 
CALLING 1-877-256-8737.  PRIOR TO THE PCF BEING PUT ON-LINE, YOU CAN 
REVIEW YOUR OFFICIAL MILITARY PERSONNEL FILE (OMPF) THROUGH THE HRC-ST. 
LOUIS WEBSITE.  YOUR PCF WILL BE CREATED USING THE OMPF, PLUS WHATEVER 
DOCUMENTS ARRIVE FROM THE FIELD.  DOCUMENTS FROM THE FIELD AND THOSE 
YOU PERSONALLY SEND WILL BE SCANNED AND ADDED TO THE PCF. SOLDIERS WHO 
DO NOT HAVE ACCESS TO THE INTERNET MUST NOTIFY ENLISTED PROMOTIONS (RC) 
IMMEDIATELY.  YOU CAN SCAN YOUR DOCUMENTS AND EMAIL THEM TO 
ENLISTED.PROMOTIONS@ARPSTL.ARMY.MIL  
OR FAX:  314-592-1207. DO NOT SEND DUPLICATE PACKETS IT WILL ONLY CAUSE 
A DELAY IN THE SCANNING PROCESS.  SCANNING IS A LONG AND TEDIOUS 
PROCESS AND TAKES TIME. CHECK BACK AND REVIEW YOUR FILE ONLINE AS OFTEN 
AS YOU LIKE, BUT REMEMBER THAT IT TAKES TIME TO SCREEN AND SCAN EACH 
PROMOTION CONSIDERATION FILE. ALL DOCUMENTS RECEIVED WILL BE SCANNED 
NLT 30 JULY 2004. 
 
3.  KEY DOCUMENTS OF THE PCF ARE NON-COMMISSIONED OFFICER 
EVALUATION REPORTS (NCOER), DA FORM 1059 ACADEMIC EVALUATION REPORTS 
(AER), AWARDS, OFFICIAL PHOTO, AND ACCREDITED COLLEGE TRANSCRIPTS. 
 
4.  NCOS MAY WRITE AN INFORMAL MEMORANDUM TO THE PRESIDENT  
OF THE BOARD TO PRESENT SPECIFIC MATTERS CONCERNING THEIR MILITARY 
SERVICE THAT THEY DEEM IMPORTANT, BUT ARE NOT OTHERWISE CONTAINED IN 
THEIR PCF. 
 
5.  MISSING EVALUATIONS MUST BE PROCESSED THROUGH 
HRC-STL EVALUATION SECTION IN ORDER TO BE FILED IN THE PCF.  COPIES OF 
EVALUATION REPORTS MUST CONTAIN THE SIGNATURES OF ALL RATING OFFICIALS 
AND BE CERTIFIED AS “A TRUE COPY” BY THE COMMANDER, UNIT ADMINISTRATOR, 
PSNCO OR PAC SUPERVISOR. UNCERTIFIED REPORTS WILL NOT BE GROUNDS FOR 
STANDBY ADVISOR BOARD RECONSIDERATION.  MAIL EVALUATIONS, MEMORANDUM TO 
THE PRESIDENT AND PHOTO (IF APPLICABLE) TO: COMMANDER, HRC-STL ATTN: 
AHRC-MSL-E (2004 IRR/IMA/EAD PROMOTION BOARD) 1 RESERVE WAY ST LOUIS, 
MO 63132-5200. 
 
6.     UPDATING OFFICIAL PHOTOGRAPH.  SUBMIT PHOTOGRAPHS IAW AR 640-30.  
SOLDIERS ASSIGNED TO AN AREA (INCLUDING HOSTILE FIRE AREAS) WHERE 
PHOTOGRAPHIC FACILITIES ARE NOT AVAILABLE OR CONDITIONS PREVENT THEM 
FROM BEING PHOTOGRAPHED, ARE TEMPORARILY EXEMPT FROM THE REQUIREMENT TO 
HAVE A PERIODIC PHOTOGRAPH TAKEN.  PHOTOS TAKEN AT ARMY INSTALLATION 

https://www.hrc.army.mil/
http://www.us.army.mil/PORTAL/PORTAL_HOME.JHTML
http://www.us.army.mil/
mailto:ENLISTED.PROMOTIONS@ARPSTL.ARMY.MIL


OFFICIAL PHOTOGRAPH FACILITIES ON AND AFTER 1 OCTOBER 2002 WILL BE 
RETRIEVED ELECTRONICALLY FROM THE DEPARTMENT OF THE ARMY PHOTO 
MANAGEMENT INFORMATION SYSTEM (DAPMIS) AND INCLUDED IN THE ELECTRONIC 
PCF. PHOTOGRAPHS TAKEN PRIOR TO SAID DATE OR AT ANY OTHER DEPARTMENT OF 
DEFENSE (DOD) OFFICIAL PHOTOGRAPHY FACILITY, MUST BE MAILED DIRECTLY TO 
OFFICE OF PROMOTIONS, ATTN: AHRC-MSL-E, TO ARRIVE NLT 2 AUGUST 2004.  
   
 
7.  IN ORDER TO ALLOW SUFFICIENT TIME TO THOROUGHLY SCREEN 
DOCUMENTS AND ENSURE THEY ARE PROPERLY INCLUDED INTO THE PCF, IT IS 
HIGHLY RECOMMENDED THAT ALL CORRESPONDENCE ARRIVE AT THIS OFFICE AT 
LEAST FOUR WEEKS PRIOR TO 09 AUGUST 2004. IRR/IMA SOLDIERS USE THIS 
ADDRESS COMMANDER, HRC-STL ATTN: AHRC-EPS-B (2004 IRR/IMA BOARD) 1 
RESERVE WAY, SAINT LOUIS, MO 63132-5200. EAD SOLDIERS USE THIS ADDRESS: 
HRC ALEXANDRIA, ATTN: AHRC-PDZ-RC(EAD BRANCH/2004 H BRD), 200 STOVALL 
STREET, ALEXANDRIA, VA 22315 
 
8.  IT IS THE INDIVIDUAL SOLDIER’S RESPONSIBILITY TO REVIEW THE PCF 
ONLINE BY ACCESSING THE “MY BOARD FILE” THROUGH THE MY 2XCITIZEN PORTAL 
AT THE HRC-ST.LOUIS WEB SITE.  MEMORANDUMS IDENTIFYING MISSING 
DOCUMENTS WILL NOT BE SENT OUT TO INDIVIDUAL SOLDIERS.   
 
 
9.  POINT OF CONTACT FOR INQUIRIES: 

 
A. HRC-STL (REFERENCE PROMOTION BOARD STATUS):IF 

ASSISTANCE IS NEEDED, CALL OUR TOLL FREE NUMBER, 1-877-215-9834 AND 
FOLLOW ONLINE PROMPTS TO REACH PROMOTIONS BRANCH, BY EMAIL: 
ENLISTED.PROMOTIONS@ARPSTL.ARMY.MIL 
    
    B.  IRR/IMA SOLDIERS: HRC-STL (REFERENCE ELIGIBILITY OR OMPF 
DOCUMENTS):  ENLISTED PERSONNEL MANAGEMENT DIRECTORATE PROMOTIONS TEAM: 
TOLL FREE 1-800-325-1876. 
 
    C.  EAD SOLDERS:  EAD BRANCH, HRC-ALEX, 703-325-9097 DSN 221-9097 
 
    C.  PROMOTION POLICY:  SGM ROBERTSON, CHIEF OF BOARD SUPPORT BRANCH 
AND MSG COLE, CHIEF ENLISTED/WARRANT PROMOTIONS IVR 877-215-9834 DSN 
892-1201. 
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